SPREAD SHEET ENTRY INSTRUCTIONS
To obtain your spread sheet, go to http://www.goeasyware.com, click on TRACK LINKS and then Seven Hills Middle School Invitational.  Click there to download the proper spread sheet for this meet.  DO NOT USE ANY OTHER SPREAD SHEET FROM ANY OTHER PAGE.
Open the Spread Sheet and click ENABLE MACROS when asked.  If you are not permitted to do this, start up Excel and choose TOOLS, MACROS, SECURITY,  MEDIUM.  Then open the spread sheet.

Enter Your Team name (maximum length 20 characters) and your Team Initials (maximum of 4)

Enter an athlete's FIRST and LAST names and GRADE.  ONLY ENTER EACH ATHLETE ONCE with all his/her events on that row of the spread sheet (including relays, see below).

Enter a time or distance under each event for that athlete. DO NOT PUNCTUATE TIMES. Last digit must be HUNDREDTHS. i.e..  12345 means 1:23.45,  2234 means 22.34. TIMES will be punctuated for you by the macros. For ENGLISH field events 120875 means 12'8.75".   NO LEADING ZEROS!  If there is no seed mark use NT for NO TIME or ND for NO DISTANCE.

Times are formatted as you leave the cell in which you have entered them. IF TIMES ARE NOT FORMATTED CORRECTLY AS YOU LEAVE A CELL THEN MACROS ARE NOT ENABLED. OPEN SPREAD SHEET AGAIN AND ENABLE MACROS.

For RELAYS enter A  for FIRST NAME, no last name or grade. Then enter the correct seed time under RELAY EVENTS. The A relay is your first relay team in the event.  For THIS meet you are only permitted one relay per event so it will ALWAYS be the A RELAY.
To Specify relay team members, type A1,A2,A3,A4 under the relay event number to specify which are on the A relay and the order in which they compete.

These A1,  A2 entries etc are to be placed on the row for the particular athlete.

Save Spread Sheet by using SAVE AS, entering your team name for the file name .

Email to the meet host by the entry deadline.   DO NOT REMOVE THE BLANK ROWS. DO NOT MODIFY THIS SPREAD SHEET OR YOUR ENTRIES WILL NOT IMPORT!

Each athlete and relay team MUST have a number in the left-most column.  

IF TIMES ARE NOT FORMATTED CORRECTLY AS YOU LEAVE A CELL THEN MACROS ARE NOT ENABLED. OPEN SPREAD SHEET AGAIN AND ENABLE MACROS.

If you have questions or concerns contact david.abineri@7hills.org   (evening 248-0590) for assistance.

Entries must be received by WEDNESDAY, APRIL 15th in order that your team be included in the meet this year.

SAMPLE SPREAD SHEET OVER…
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NOTE: 
 Jane is entered in event 1 and 5 and is first on the 4x100 and second on the 4x200 relay


Jill is entered in event 3 and is third on the 4x100 and first on the 4x200 relay.  She has NO SEED TIME in event 3, the 100m Dash.


Times and Marks are all to the HUNDREDTHS PLACE.

Email all spread sheet entries to david.abineri@7hills.org
Entries must be received by WEDNESDAY, APRIL 15th in order that your team be included in the meet this year.

By entering the meet early and electronically you allow us to run the best possible meet for you and your athletes.  
Thank you for your cooperation with this method of meet entry.
