ON-LINE  ENTRY INSTRUCTIONS
Download and use the FIREFOX BROWSER for your entries. You will see the link for this when you go online. The alignment on the screen will be best with this browser.
Now, navigate to http://www.7hills.org and choose QUICKLINKS and then ATHLETICS and find the link for SEVEN HILLS UPPER SCHOOL TRACK MEET.
On the home page of EASY SPORT, click COACH.
Fill in the data required. You will be using your email and password to log in each time you come to the site.  Be sure to choose your correct TEAM from the pull-down list and click on the webmaster link at the bottom of the page if your team is not listed.  Click the button that says CLICK TO REGISTER.

Click the LOGIN choice and enter your email and password to log in to the site.

There are then 4 tasks available to you:

1.
ADD TO ROSTER.  Make this choice and enter the first name, last name, gender and grade for each of your athletes and click ADD NEW ATHLETE.

2.
Next click ENTER ATHLETES IN MEET.  Choose the correct meet and then you will see a list of your athletes. Note the button for entering relays that will be described in #3 below.  Click ENTER/EDIT next to an athlete and you will then place that athlete into the correct events for the meet.  Just click on an event and it will be added for that athlete.  If you make an error, click on DELETE EVENT and that event is removed. Follow the on screen directions for entering a correct mark.  If the mark is not entered correctly it will not stay so check carefully.  When finished with one athlete, click ANOTHER ATHLETE and repeat until all your athletes are properly entered.

3.
 For RELAYS, click the button mentioned above for RELAY ENTRIES.  You will now see all the relay events in the meet so just click ENTER/EDIT RELAY ENTRIES in order to enter or change a relay entry.  You will now see a list of the athletes available for your relays and a button that says ADD A RELAY for this event.  Click ADD A RELAY and then, to specify the athletes on that relay FIRST click the relay TEAM NAME  (click on TEAM A for example so that it knows which team the name are to go with) and then click once on each athlete who is to be added to the relay.  If you make an error, just click on the name UNDER the relay and it will disappear.  Enter the seed mark following direction on this screen and then click SAVE ENTRIES and repeat for other relay events.
4.
Click MEET ENTRIES REPORT at any time and a file will be created that you can open with any word processor that shows all your entries and seed marks so that you can verify that all are correct.  If you need to, you can log back in and edit your entries.

5.
Once you are sure that your entries are correct you will FINALIZE your entries.  This process will do two things. It will prevent you from making any further changes and it will send your entries to the meet host ready for importing into their meet management software.

Please be sure to finalize your entries by the meet deadline or you cannot not be included in the meet.

The day after the deadline you will receive a copy of your entries as received by the meet host for you to check over for errors or perhaps these will be on a web site for you to check.  Any further entries or changes should be done using email to the meet host.

Our goal is to have all the entries correct prior to the meet so as to minimize last minute changes that would delay the start of the meet.  We plan to start on time on the day of the meet with your help in notifying us of last minute changes.  We hope this will help to make it an efficient meet for all the competitors, coaches and fans.
